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Basildon Council’s Olympic fund

Guidance Notes to Applicants

Please read these application guidelines before you start your application.

Note that these grants are not a statutory service and are available at the discretion of Basildon Borough Council.  

We accept applications by email or post.
Assessment of Applications
Applications are assessed against pre-set criteria and in consultation with the Leader of the Council. The panel will usually meet within two weeks of the deadline so please ensure all documents are sent with your application.  Applications that are received without all the relevant supporting documents will not be accepted.
Please do not send original documents.  In all cases, a photocopy or scanned copy will be sufficient as long as they are all clearly legible.  Any unclear documents will not be accepted and could delay the application process.  We may not be able to return original documents if do send them, especially photographs.

We may receive more applications than the budget can fund so we may fund part of the amount you have requested or not at all, even if your project meets all of the criteria.  Please contact the Olympic Officer in the first instance to discuss any feedback on unsuccessful applications.  The Council has a complaints procedure and more details can be obtained from the Council’s website www.basildon.gov.uk
Deadlines for applications 
21ST February 2012
Funding will be released after 1st April 2012
Terms and Conditions of Grants
You will be required to sign terms and conditions prior to the funds being released.  Most payments are made by cheque so please ensure your bank details are correct.

Successful applicants will be informed by telephone and confirmation sent by email, or post if no email is available.  A grant is awarded to successful applicants on the understanding that it be used for the purpose stated in the Terms and Conditions issued at the time of the grant and must be spent within twelve months of receipt of your cheque.  

Any of the Council’s grant aid which remains unused, or cannot be used for the purpose for which it was awarded could be repayable to the Council.  If you experience problems with spending the grant at any time during the twelve month period then you must contact Basildon Borough Council before committing to a change in the grant expenditure.

Monitoring and Evaluation

We monitor and evaluate all successful applicants to ensure that funding has been appropriately spent.  A Monitoring and Evaluation form will be sent out with the cheque and a reminder will be issued one month before the end of your project.   The form must be completed either at the end of the twelve month period or the end of the project (whichever comes first). If you do not return the monitoring and evaluation form within the required time period then the Council may look to recover the awarded grant money.
Publicising Your Event

Applicants are asked to acknowledge the support of the Basildon Borough Council and include the Council’s logo on any promotional literature or publicity.  Please call if you are unsure and for the latest logo.

Eligibility Criteria for Applicants
	You can apply if:


	We cannot award grants to:

	· You are a formally constituted, not for profit community or voluntary group
· Social enterprise and Community Interest Companies
· Businesses

· Schools/ educational bodies

· Parish Councils


	· Projects/initiatives that aim to make a profit.

· Other local authorities, statutory sector bodies,  and departments within Basildon Borough Council.


	· Your organisation is based in the Basildon Borough and provides a direct benefit to the local community.

	

	· You have a bank account with at least two signatories who are unrelated and do not live at the same address


	· Individuals

	· You can finish your project and spend all the grant in one year from the date of the award.
	

	
	


Some examples of what we will/will not fund.  Please call if you are not sure:
	You can apply for funds towards:


	We cannot award grants to:

	· A small project that your organisation wants to do 
	· Pay for salaries

	· Contribution towards a larger project you already have some funding for
	· Overheads such as utility bills or general core and running costs

	· Publicity, leaflets, promotion, stationery, equipment, materials etc as long as they are part of the project you are applying for
	· Capital Grants (we only accept capital costs unless they are part of a small project and meet the criteria)

	· You can finish your project and spend all the grant in one year of the award.
	

	· Venue hire as long as it part of the project you are delivering and not part of your annual core running costs
	· For more than one year – we do not usually fund projects that last for more than twelve months

	· A Community Event you are organising as long as it is open to your local community and not just to your members
	

	· Catering
	

	· Equipment for example sports equipment
	

	· Sessional Staff costs
	

	· Training
	


Please note that we are more likely to fund your project if you have had some success in securing funds from other sources (match funding).

Basildon Borough Council’s Olympic Priorities 
Please ensure you can indicate how your project will meet the priorities of Basildon Borough Council’s Olympic Legacy Priorities: Sport and Culture, Community, Education and Business. 
Help

If you require any assistance with the completion of your application form please contact Louise Edwards on 01268 294785 or email louise.edwards@basildon.gov.uk
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