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Guidance criteria for high quality alternative sport activity
The guidance provided provides commissioning organisations with a simple, easy to use framework to help them ensure the community sport providers they work with are in a position to offer high quality sporting experiences for young people. It will also help these community sport providers to meet the minimum operating standards expected. The guidance has been developed in partnership with a range of organisations including the Youth Sport Trust, the Child Protection in Sport Unit, National Governing Bodies of Sport, County Sports Partnerships and community sports providers. The aim of developing these guidelines is to ensure that young people have access to a wide range of attractive and alternative sporting opportunities within a safe and quality-driven environment.
1. Activity Programme
	Criteria and examples of evidence
	Assessment Notes

	The organisation provides a coaching or activity programme for an agreed number of hours and weeks in a year to be determined on an activity basis (as per Sport Unlimited guidelines). 

· Examples of session plans and/or long-term  coaching plans showing progression
· If the club or organisation uses the NGB syllabus, information must be included about how this is implemented in the club or organisation
· If the sport activity is coached on a 1 to 1 basis, information must be included about how the coaching that individuals receive is broken down session by session to provider progression
· Links to skills or performance awards and competitive fixtures if appropriate
	Written

	Where appropriate the organisation uses the accredited awards and other coaching resources provided by Sports Leaders UK (CSLA)/NGBs/national youth bodies to enhance its activity and assessment programme.
· Details of accredited awards or coaching resources used including examples of club or organisations’ own schemes or NGB schemes if used
· Evidence that these are being used with in the organisation or club
· Welcome letter, results of awards, copies if certificates, newsletter etc, showing how awards are used within the club/organisation
	Written

	Where appropriate the organisation provides suitable intra and inter club competition for the young people it serves, working to NGB guidelines.
· Details of any planned competitions are requested form the organiser of the sessions
· Club fixture list (activity list if sport is non-competitive)
· Information about how these events meet NGB guidelines
· Copies of results, press releases, selection letters, team sheets etc
	Verbal

	The participant:coach ratio for sessions is per the guidelines NGB/youth activity/Street Games/Clubs for Young People .
· The number of participants and coaches at an average session is duly noted e.g. days/times/average number of young people at each session/names of coaches at each session
	Written

	Where appropriate the leaders/coaches responsible for the programme are suitably qualified with either Level 2 in Community Sports Leadership, to NGB specified standards or  appropriate Youth Work qualification.
· List of active coaches (who are involved with delivering the activity programme) with details of their qualifications and copies of relevant certificates
	Written

	The organisation holds appropriate public liability insurance for its activities and where appropriate, leaders/coaches responsible for the programme hold professional indemnity.
· Explanation of how coaches are covered (i.e. through their coaching qualification, through a separate policy etc)

· Copies of valid proof of having insurance for all coaches and leaders actively involved with the junior section, including: public liability insurance with up too £5million of cover and employers liability insurance with cover which is appropriate to the size of the organisation and indemnifies the organisation, its officers and members for all liabilities associated with the activities it delivers of facilitates.
	Written

	All activity and competition (activities) takes place at safe venues and use safe equipment as assessed by the appropriate risk assessment process within the organisation.
· Session organiser has assessed that activity is taking place at a safe venue with safe equipment
· Copy of club or organisational Risk Assessment for each different venue which must be signed, dated and have a review date
· Copy of Risk Assessment carried out by each facility of not owned by club or organisation
· Copy of Risk Assessment produced by NGB/Youth Club
	Written


2. Governance
	   Criteria and examples of evidence
	Assessment Notes

	The organisation has an open/non-discriminatory governing document/constitution/set of rules.
· Copy of governing document/constitution/set of rules, which must be signed and dated by at least eh Chairperson or Secretary of the club organisation
· Copy of committee minutes adopting latest version of constitution
	Written

	The club has adopted a clear statement of equal opportunities/sports equity which all staff and volunteers work to. For support information go to www.clubmark.org.uk 
· Copy of the club or organisation’s policy
· Evidence of how the policy is being communicated within the club or organisation
· Adoption of NGB or other umbrella body equality and diversity policy, Street Games Statement of Ethics etc
	Written

	The organisation has a clear focus on recruiting new young people into activity from its neighbourhood/catchment and can evidence the approach taken.
· Information is supplied on where and how young people have been recruited
	Written/Verbal

	The organisation has codes of practice for parents/carers and other supporters where applicable.
· Copy of codes of conduct
· Details of how this is communicated to partners/carers and all relevant people
· Evidence that all stakeholders are aware of how to report concerns about poor practice and of the appropriate sanctions for breaches of these codes of conduct
	Written

	The leaders/coaches have clear, shared expectations of the appropriate conduct of young people and where appropriate these are recorded as codes of conduct for the children and young people.
· Copy of rules or explanation of standard of conduct required by leaders
· Details of how this is communicated to junior members
	Written


3. Club management
	Criteria and examples of evidence
	Assessment Notes

	Where appropriate the organisation is affiliated to one or more appropriate NGB/National Youth Agency or National Sports Organisation e.g. Street Games, Clubs for Young People
· Copy of certificate or explanation of cover if through NGB affiliation
	Written

	Where appropriate if the organisation has a membership scheme then a specific membership category and pricing policy for children and young people exists (it is noted that many youth organisations do not charge).
· Copy of pricing details, i.e. pricing policy/membership forms/constitution
	Written

	The organisation communicates regularly with parents/carers
· Details of types and nature of communication, such as letters, newsletters, emails etc
	Written

	The organisation has an identified lead for work with children and young people who has been appropriately recruited and trained and is able to act as a liaison with CSPs or other external agencies.
· Names and contact details of  key person within each organisation
	Written

	The organisation is able to sustain the current activity and/or signpost children and young people to at least one outside agency or further sporting activity, which ideally should be a Clubmark accredited club (in the first year this could be a club working towards accreditation)
· Detail of sustainability plans and/or club/organisation/further activity which young people are being signposted to
	Written


4. Duty of care and safeguarding and protecting children and young people

	   Criteria and examples of evidence
	Assessment Notes

	The organisation has adopted child protection policy and procedures which meets and where possible exceeds minimum safeguarding standards, aligning with CPSU guidance as set out in the Safeguarding Checklist.
If appropriate where the recognised NGB for the sport being delivered has a national safeguarding and protecting children policy, guidance and procedures these should be adopted and adhered to ensure that sport specific issues (e.g. regarding physical contact) area addressed consistently.
· Copy of the club or organisation’s child protection policy
· Evidence that the policy if being adopted
· Evidence of how the policy is being communicated within the club or organisation
	Written

	Where appropriate at least two members of the organisation, one of whom must be a leader/coach have attended recognised direct delivery child protection training as identified by CPSU (Only ‘recognised’ 3 hour direct delivery CP training via scUK, NGBs, LSCBs is acceptable)
· Copies of attendance certificates for leader/coach
· Copies of attendance for others
	Written

	The organisation has adopted codes of practice for all coaches, leaders, officials and volunteers working with children and young people.
· Observation that all coaches, leader involved in the activity programme are adhering to acceptable standards of behaviour
	Observed

	The organisation has access to first aid equipment at all coaching/activity and competition sessions.
· Details of first aid arrangements for all venues use for coaching and competition, including where the first aid equipment is held/who is responsible for it.
· List of first aid trained club or organisational personnel and renewal dates
	Written

	The club or organisation has emergency procedures for dealing with serious injuries/accidents, including ensuring contact through telephone/radio to emergency services.
· Copies of club organisational procedures
· Details of how these are communicated to club or organisational personnel

· Copy of procedures for the facility if different from club or organisational procedures
	Written

	The organisation has the contact details of parents/carers and emergency/alternative contacts or a rigorous system in place to manage the safety of young people.
· Sample (blank) copy of form/database
· Details of how this information is collected, kept up to date, stored and who has access to it
	Written

	The organisation has information on any medical conditions of its children and young people and informs coaches on a need to know basis – this should be on the young people’s registration forms when they sign up to activities.
· Samples (blank) copy of form/database
· Details of how this information is collected, kept up to date, stored and who has access to it
	Written


Signed........................................................................Date.......................

Print name.................................................................

Designation...............................................................................................On behalf of (state name of organisation)

[image: image1.png][image: image2.jpg]