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Guidelines for completing the Sport Unlimited Application Form
Please find guidelines for the completion of the Sport Unlimited application form. The form is slightly more detailed than previously as this is the information that is required for the Sport England delivery plans. The form must be completed in full and electronically in order to be accepted. If you need any assistance please contact us.
One form must be completed per project per term.
Step by Step:

	1. Project Name:
	A name for the project so that it is easy to identify.


	2. Select Area:
	Use the dropdown list to select the area you wish to run the project. If you wish to run in different areas you will need one form per area.


	3. Delivery organisation:

(5 boxes)
	The name and contact details for the organisation delivering the project.


	4. Partnership Agreement to be held with:
	This is who the ‘delivery contract’ will be held with.


	5. Who will invoice for project costs:
	This is who will be invoicing. If more than one organisation please add them all. i.e. coach; facility etc.


	6. Term project delivered in:
	Use the dropdown list to select the term you wish to run the project. If you wish to run in different terms you will need one form per term.



	7. Project description, it must include the following:
	Please write a full description of the project. State in what ways the project will benefit the participants; what type of things the activity will be doing; How it will reach those hard to reach semi-sporty young people.

	8. Type of Sport:
	Please use one of the titles of sports as listed on the Eligibility Criteria document.

	9. What will the sessions consist of:
	Please write an overview of what the participants will be engaging in. Especially important for multi sport activities.

	10. How is this activity attractive to the semi sporty?:
	As the whole emphasis of Sport Unlimited is to encourage more participation amongst semi-sporty young people, how will the activity engage and sustain their interest?

	11. How is this extending activity:
	Is this activity not available/is it not available in certain areas of the borough or at certain schools? Is it not currently accessible due to location or cost – how will the activity therefore be sustainable? Is this project ensuring that the activity is now available to a wider population?

	12. Target Group:
	The electronic version of this form calculates the retained figures, so only target numbers need entering.

Target numbers should be realistic, relating to any previous activity that you have run or by referring to any consultation that you have carried out.
Year groups and genders must be entered.

	13. Cost Breakdown:
	All boxes must be completed where applicable. If there are more items than boxes available, please copy the sheet to make sheet two (just enter the project name and the additional details). The form automatically calculates some of the “Total Costs”. Please use the ‘Explanation of costs’ space to list anything that might be relevant to a specific cost.

	14. Additional Funding:
	All boxes must be completed where applicable. This should indicate where partners are being used to help fund the activity. Include in-kind venue costs.

	15. Project Income:
	Some projects levy a small fee to the participants either allow the activity to run or to help continue the activity after the sport unlimited project has finished.

	16. Sustainability and Exit Routes:
	A clear explanation of how the project will be sustained or where young people will be directed to is necessary. There must be a clear pathway – ‘extra funding being searched for’ is not acceptable as a sustainability method.


For any information or clarification please contact Jim Messenger or Kathryn Berry on:
jim.messenger@sportessex.org.uk or 01245 702497 or kathryn.berry@sportessex.org.uk or 01245 702449.
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